<YOUR NAME>

<YOUR COMPLETE ADDRESS>

  

<DATE>

 

Ron Ferguson
Director of Education

Upper Canada District School Board

225 Central Avenue West

Brockville, Ontario

K6V 5X1

Fax 1-613-342-9459

 

 

Dear Mr. Ferguson,
 

In compliance with the requirements of the Ontario Teacher’s Pension Plan, I would like to inform you of my intention to retire from Upper Canada DSB, effective <DATE>. My retirement is based upon the understanding and agreement that the Board shall provide me with all salary, benefits and retirement gratuity due to me pursuant to The Education Act, Regulations and the current Collective Agreement.
<If eligible for the retirement gratuity payout, include>

On August 31, 2012, I was eligible for a retirement gratuity payout upon retirement. Please forward to me the forms necessary in order to direct the receipt of these funds as soon as possible.  
<Remove if you do not want to supply teach after your retirement>

Please add my name to the OSSTF Secondary Occasional Teachers roster upon my retirement as I am interested in doing daily occasional teaching days with UCDSB in the upcoming school year.

I would appreciate confirmation, in writing, of your acceptance of my intention and of the terms I have stated.  I also give you permission to release any information that is required by the Ontario Teachers’ Pension Plan in processing my pension. 

Thank you for your attention to this matter.

 

Sincerely Yours,
 

<YOUR NAME>

<EMPLOYEE NUMBER>

<YOUR SCHOOL/WORKSITE>

 

 

CC: OSSTF District 26 Office, office@d26.osstf.ca  
      <NAME>, Principal of <SCHOOL NAME>

